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Kenya Ga.zette SuPPIement No. 38

(Les isLative SUPP lement No.29)

LEGAL NOTICE NO.5I

THE NATIONAL GOVERNMENT CONSTITUENCIES
DEVELOPMENT FUND ACT

(No.30 of 2Or5)

THE NATIONAL GOVERNMENT CONSTITUENCIES

NEVEIOPVIENT FUND REGULATIONS, 20 I 6

ARRANGEMENT OF REGULATIONS

Regulatiott

1-Citation
2- lnterPretation.

3 -Approval 
of Nominees to the Board'

4-Recruitment of Chief Exectttive Officer of the Board'

5-Appointment of members of a Constituency Committee'

6-Qualifications of members of a Constituency Committee'

7-Conduct of meetings a Constituerlcy Committee'

8-ChairPerson.
9-SecretarY.
10-Removal of a Constituency Committee member'

I l-Functions of Constituency Committees'

t2-Dissolution of Constituency Committees'

I 3-OPen forum meetings'

l4-=-submission of project proposals'

i 5- Project Management Committees'

t6-Appointment of members of Project Managernent Committees'

I7-Rembval of Project Management Comrni [tees'

l8-Constituency Committee employees'

l9-Disburselnents from the fund

20-Emer gellcy reserve'

2l-social secitrity progralnmes uncler sectiotr 48 of the Act'

22-Finances of the Board'

23-SupeLvision of officer of the Boarcl seconded to the

ConstituencY.

24-Handing over of Constitttency Committees'

25-Budgets, procurelnent plans ancl lvork plans of Cottslituency

Committees.

26-Monicoring and evalua[ion of projects 
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27--ProcLrrernent by Constituency Comrnittees
Management Cornmi trees

2B-Constitrrency CommiLtee accounLs

29-Openrng of bank accounts b), project
Committees.

30-Cornrlunrcations.

3 L- Ccmplarnt and dispute resohttion.

32-Constrtueucy Committee office

33 -A IIo*,ances.

34-ConstrtLrency Ot, ersr ght Cornmittees

and Pr o.ject

Managerncnr
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THE NATiONAL GOVEI?.NMENT CONSTITUENCIES
DEVEI-OPMENT FUND ACT

(No. 30 of 20t5)

IN EXERCISE of the poivets conferled by section 57 of the

National Gover.nrnent constituencies Developrnent Funcl Act, 2015. the

NationalGovernmen[ConstittrenctesDevelopmentFtrndBoardrnakes
the follorving Regulatious: -

THE NATIONA L GOV ERNMENT CONSTITUEN CIE'S

DEVELOPMENT FUND REGUI-ATIONS, 20 I 6

1. These Regr-rlations ma1' be cited as the National Government

Constituencies Developrnent Fttnd Regulations, 2016

2. In these Regtrlations trnless the colltext othelrvise reqitires.-

"Act" means ttle Na[ional Governmeut Constituencies

Developrnent Fr"rnd Act,20 l5;
..Boarcl',meat]stlreNationalGoverntnentConstitttencies

Development Fttnd Boarci established under section l4 of the Act;

"Chairperson'' tneans t['re chairpelson of a Constituencl'

Committee elected utrder regLtlation 8;

"Consti[lrenc)' Cornnrittee" rleans the National Goverument

Constitrrencies Developmenl Fund Committee established under

section 43 of the Act:

"Constitttency Office" means an office established pursuant to

regulations made uilder the Partiarnentary Service Act;

..finarlcial year,, nreans tlre period of tlr,elve motrtlrs ending 30tlr

Crlatloll

Ioterprclatlol)

No l0 of20l5

No,l0 ot2000

Approval ot

norntnees lo llte
Board

Jr,rne in eacli year;

"Fund" Ineans the National GovernmenI Colis[ituencies

Development Fund established under section 4 of the Act;

"National Gcvernment Constitr'rency office" - means tl.re

designated office of the National Governmetlt Constituencies

Dev elopment Fund Cornrnittee;

"National Assembll' Select' Comntittee" means the committee

established ttnder section 50 of the Act;

"secretary" mealls tlle secretary to a Constitttency Comrnit[ee

elected r.rnder regulation 9;

..selectionpane[''meanstheselectionpanelestabtished.irnder

these Ilegulationi for the purpose ol sele.cting Persons for membership

to the National Gor.in*"nt ConstiLLrency Development Fund

Committee in accordance rvitli section 43(2) of the Act;

3. (l) The National Assernbly shalt, rvithin twenty one days aft'er

receivingtlrenamesofthenomineestotheBoardfrorntheCabirret
S""r"tur"y as provicled LLnder section I5 (4) of ttre Act' deliberate on the

lisr of the nominees in accordance rvith the principles ensh.rined in

Article 73(2) of the Const'ilutiorr ancl tlte Pubtic Appointments

I

I
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(Parliamentary Appioval) Act 20 11, and may approve or le.lect any of
the nominees

_(2) Upon approval of the nomlnees by the National Assembly,
the Cabinet Secretary sliall, rvithrn [ourteen days of receivrng the
approval , publish the narnes ol the approved norninees in the Gazetre

(3) Whenever a vacancy arises in the memberstrip of the Board,
the cabinet secretaly shall, ivittrin fourteen days of the vacancy arising,
sLrbrnit the narnes of the persons nomiuated io fill the vacanly to the
National Assernbll, for approval as provided under section l5(4j

4. (l) The Board shaJl, irt recrLriting the chief executi'e officer of
the Board under sectiorr 20(l) of the Act, ensure that the recruitment is
carried out in a tt ansparent. and competitive manner ,

(2) The BoaLd shall finalise the rec.urtmenL of the chief executive
oflicer of the Board u,ithin sixty days from date of the close of the
application period, and shall forrvarcl three narnes of the selectecl
candidates to the Cabinet Secretary for consideration.

(3) The Cabinet Secretary shall, rvithin trventy-one days a{'ter
receiving the names of the selected candidates fLom the Board, iorrvard
the nanre of one of the selected cancliclates to the Nationat Assembly for
approval.

(4) The National Assenrbly sliall, rvithin rrventy_one days of
receipt of the name of the selected candidate from the Cibinet
Secletary, u.der paragraph (3) consider the nornination, and approve or
re.iect the nomination.

(5) Where the National Assembly approves the nornination
under palagraph (4), the Speaker of the National Assembty shatl
lorrvard the name of the approved person to the Cabinet Secreiary for
appoi ntrnent

(6) The Cabinet Secretary shall, rvithin fourteen days of the
approval by the National Assernbly, bl,notice in the Gazette, appoint
the person approved by the Nationar Assembly as the chief executive
officer of the Board.

(7) Where the National Assembly rejects tlie person nonrinated
by the Cabinet Secretary, the Speaker of the National Assembty shail,
',vithin three da1,s of the decrsion, communicate the decision of the
National Assembll, to the Cabinet Secretarl, and reqLrest the Cabinet
Secretary to submit a fresh nornination.

(8) The Cabinet Secretar)r shall submit to the National
Assernbll' a llame from the tist initrally loru,arcled by the Board n,ithin
seven clays of receipt of the communication from the Speaker.

(9) Where the National Assembly re.iecrs tlie names of aU tlie
persons nominated b),the Cabinet Secretary the provisions of
paragraph (2) strall apply.

5. (1) The members of a Constituencl, Cornrnittee provided loL
unde. section 43(2) (b), (c) and (d) of rhe Act shall be sllectecl by a
selection panel established under paragraph (4) upon on o..,,rr"n.. of o
vacal'lcy in the Constituency Committee.

Rccnrrturerrl oICIuei
Exectttrve Officer of
the Board

Apporntrnent ol'
rncrnbers of
Coils trtuency
Coilr rnlttce
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(2) A vacancy shatl occitr itt Constituency Cornmittee upon

(a) comrnerlcement of a ne\v parliamentary lertn;

(b) dissotLrtion of a Constituency Committee;

(c) retnoval of a mernber of a Constittteucy cotntnillee ' ol

(d)theocctlrrenceofavacancyinaConstituencyCornrni||ee

(3) Upon the occttrrence of a l'acancy in a ConstitLtency

Committee, ihe Board shall $,ithin fortrleen da)'s, constitlrte a selection

panel.

(a) The selection panel referred to in paragraph (l) shall consist

of-
(a) one person nominatecl by the flational governtnent official in

clrargeofthesub-count,yoradesignatecll.ept.esentatives,
rvhoihall be the chairpersort of the selection panel;

(b) the Officer of tlte Board seconded to the Constituency *'ho

stralt be the secretary to the selec[ion panel; and

(c) t\vo persons, one of either gender'nominat'ecl by the

ConstituencY office.

(5)TheofficerofttreBoardsecorrdedtotheConstituencyshall
rvithin fonrteen days of the first rneeting of the selection panel ini'ite

application from persons ti'ho qualifl' for appointment to a

ionstitu"n"y Committee in accordance *,ith guidelines issued by the

Board.

(6) The selection panel shalt, rvithin foLtrteen days of leceiving

the apptications under paragraptr (5), consider the applications and shall

seleci'frve applicants iakirig into account age' gender, snec11] interest

groups anO rliionat balance- itr accorclance n'ith section 43(2Xb)(c) and

(d) of the Act.

(7) The officer of the Board seconded to the Constituency shall

rvithin seveu days of the selection process referred to in paragraph (6)

submit to fhe Board tlte names of tie setected candidates together rvith

the report of the selection pane[.

(8)TlreBoardshallCo-opt't,hepersonreferredtoirrsection43(2)
(g) of the Act to ensure eqLtitable lepresentation in the membership of a

Consti tuency Comrni ttee.

(9) The Boarcl shall, in',r'riting, reqtlest tlre clerk of the National

Assembiy to notify the Constituencl' 911it" to nominate trvo persons of

either gender, ptlrstlant to section a3Q)@) of the Act and to forrvard tlre

nu*"s1o the Olfice of the Boarcl seconded to the Constiitlenc)'.

(10) The Boarcl shall submit [he names of the seven pcrsons

selectec[ from each Constittrency itt accordance rvttlt section

a3(2)(b),(c),(d) and (e) ol tlie Act [o thc Nationat Assernbly for

approval.

(l I) The Board shall, u'ithin fottrteetl dai's aiter receipt of tlie

names approved by the National Assembly, appoint the tnetnbers of a

Coustituency Committee by notice in the Gaze[te'
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(12) The selection panel shall stand dissolvecl Lrpon t.he
appointment of the members of a Constituency Committee

(13) T'he Board shall, rvithin fourteen clays after gazeftemenr of
the rnembers of a Constituenc)/Committee infor,m the member.s of their
appoi ntrnent Ln rvriting

(14) A member of a ConstitLrency Cornrniftee u,ho is appointed
under section 43 (2) (b), (c), (d), (e) and (g) may ar any time resign
from office bl,giving.otice, in rvriting, to the officer of the Board and
a copy thereof to tire Board

(i5) At least one of tl're Constituency Commirtee rnernbers
appointed undel secrron a3(2)(b)(c) or (d) shall be a mandarory
signatory to the ConstitLlency accounts.

6. (l) Sub.lect to rhe provisions ol the Act, a person shall be
qualified to be appointed to a Constituency Committee if that person-

(a) is a citizen of Kenya;

(b) is ordinalily a resident and a voter rvithin the Constituency;

(c) is able to read and ivr.ite and to communicate in English ancl
Kisrvattili;

(d) meets the requirements of Cliapter Six of the Constitution,
and

(e) is available to participate in the activities of a Constituencl,
Committee.

- (2) A person *,ho has previously served in a Constituency
Com*riLtee constituted under the Fund or sen,ed in a teadership
position in the Community u,ill have an added advantage.

7. (l) The Officer of rhe Board seconded to the Constituency,
shall, in rvriting, convene the first rneeting of a Constituency
Comrnittee in the manner provided f,or.under section 43 (6) of the Act.

(2) A Constiruency Committee shall elect the chairperson and
secretary of A Constituency Cornmittee during its frrst meeting and
shatl notify the Board of the appointment.

- (3) A person shall qualify' to be elected as Chairperson or
Secietarl, to A ConstitLrencl,Comrnittee if that person is the holder of a
Kenya Certificate of Secondary Educatiou.

(3) The provisions of the Second Schedule to the Act shal[, rvith
llecessary modifications, appl1, to the conduct of the business ancl
aifairs of A ConstitLrency Committee.

(4) A ConstitLrency Cornrnitree shatt hotcl its meetings at its
clesiguatecl office, but rnay holcl rneetings at a different venLle w,ith the
approval of the Boarcl.

(5) During its iirst rneeting, a Constituencl, Comrnirtee shall
establish [rvo sub-committees liecessary for the proper performance of
its functions in accordance rvith the gLridelines issued by the Boarcl.

Qualrficatrorrs of
rrernbers of
Corrstituencl.
Collrnr nec

Conduct ol
tncetillgs a

Constrlrrerrc;,
Corn rn rtt ee
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(6) In establishing sub-conlmit[ees

Constitr.rency Committee shall ensure

representation in the sLrb-cornmittees'

lunder paragr aPh (5) ' a

that ttrere is equitable

(7) A Constiluency Cornmittee may invtt'e any public officer or

nny 
"^plrt 

rvho, in ttre opirtion of a Constiluency Cotnrnittee has expet't

rntr*t"age in matters ielating to th-e functions of a Ccl,slitLlency

Cornmittlee to atteud any meeti;g of a ConstitLtency Cornmiltees'

(8) The Secretary shall, at the beginning o[ evcry financial yeat'

in consultation rvilh the officer of tl.re Board seconded to the

Constituency,prePareandt'ablebeforeaCorlstilr'rencyCornrnitleea
schedule of the-rncetirlgs tJ be lield during the year'

(9) The minttles of Constituency CornrniLLee rneetings shall be

confirmed by the members ancl signed by the chailpelson in the

subsequent meetings.

(10) Mintrtes tha[ have been confirrned ancl signed shall be in the

custody of the Officel of the Board'

(tI) Copies of the minutes referred to in paragraph. (9) shall be

submitted to the Board "vithin 
thirty days alteL the confirma[ion and

execution of the rninutes, in the manner prescribed by the Board'

8. (1) There stratt be a chairperson of a Constituency Committee

rvho shall be elected by mernbers fiom among the persons refer.red to in

section 43 (2) (b), (c),'or (d), of the Act, and subject to regutation 6 (2)

of these Regulations.

(2) The cl'rairperson of a Constitttency Comtnittee shall.-

(a) provide overalI leadership to a Constituency Committee;

(b) approve [l're agenda of a Constitttency Committ'ee meetings;

(c) presicie ovel Constitttency Comrnittee meetings;

(d) carry ouI consttllations rvith the Officer of the Board

seconded to the Consiituency altd otllel relevant

stakeholders;

(e) ensr.rre members and staff of a Constituency Committeeare

ProPerlY trained;

(l) ellcotlrage a cttlture of trattsparency and [eami'r'ork among

the cornmittee mernbers,

(g) be a signatory to the Constitrtency Fund Account; and

(h) co-orciirlate the compilation of pro.lect status reports evelli

six morllhs.

9. (l) There shall be a secretary to a ConstitLtenc)'Committee

rvho shall Ue etectea Uj'[he members fiom amongst thetnselves' strbject

to regulation 6(2) of ttrese Regulations'

(2) The SecretarY shal[.--

(a) in constrltation n'ith the Chairpelson ancl tlte officer of tlte

Board seconclecl to the Const'ituellcy' collvelle Constit'uenci'

Cornrni ttee Ineeti n gs;

L 95.1

Cltatrpcrsotr

Secrclary
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circr-LlaLe notices and the agendz.r of rnee[ings;

accurately record the pt oceedings oI every ConstitLrency
Comrnittee rneeting and after confirrnation and execLrlion of
the minutes, tlansmit the minrrtes to the officer of the Board
seconded to the Constitr.rencyfor. safe custocly.

provide gLridance to a ConstitLrencl, Cornmtttee on
management of meetrngs;

ensLrre minutes are readily available during subsequenL
meetings; and

ensure and facilitate effective cornmunication amongst the
rnembers ol a ConstitLrency commiLtee.

(b)

(c)

(d)

(e)

(f)

10. (l)'fhe rnernl_rers of a Consti[uenc), Comrnittee may remove a
rnember rn accordance with section 43 (13) and (14) of the Acf upon
receipt of a complaint against a member.

(2) A complaiut against a rnember. of a Constituency ComrnrLtee
shall be cleposited rvith the National Goyernrnent Constituency office

. (3) The complaint referred to in paragraph (2) shalt clearly ser our
the particulars of the issues complained of.

(4) The Secretary shall convene a special meeting in accordance
rvith these Regulations to deliberate on the complaint, but the member
against rvhom the complaint is raised shall nor participate in such a
meeting

(5) If, at a meeting held pursuant ro paragraph (4), members
deterrnine that sufficient grounds exist requiring the member against
rvhom the complaint is raised to respond to the issues cornplainJd of,
tlte secretary shall by notice, requile the mernber to respond to the
issues received in the complaint lvitliin fourteen days of the date of the
notice.

(6) A copy of the complaint and an1,911,r, grouncls of removal
shall be attached to the notice issLred under paragraph (5).

(7) The member against *,hom the complaint is raised ma1, be
required to respond to the complaint in rvri[ing.

(8) The rnember against rvhorn a cornplaint is raised may, in
addition to the iv.itten response requirecl under paragraph (7), elect to
be heard orally, and a Consrituency Commitiee moy h.zt, such a
mernber.

(9) The rnembel against ',vhom a cornplaint is made mai, call
rv i tnesses.

(t0) if the member against ivhonr a complaint is raised chooses

1ot to submit a response in rvriting or to at[encl the hearings, a
Constittrency Conrmittee rna1, procecd Lo cletermine the matter.

(11) Notrvithsr.anding paragraph (10), a Constituency Cornmitree
may summon thc member against r,hom the complaint is rnade to
clarify any issue, and such rncmbcr shail attencl the hearing.

Rernovai of a

Cousl ltucncy
Cotnrnlttee rnertrbc(
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(t2) lf tlte merrber agatnsl whom a complaint is made fails to

responcl io the complaint as may be clirected by a Constttuency

Comraittee, the Commit[ee nlay proceed and rnake a delermination

based on the evidence available'

(13) A Constituency Committee shall issue its decision on the

complaini lvithin seven days after the conclusion of thehearing.

(14) If a Constituenc), Cornmittee tesolves [o remove the 
111ber

against whom a comptaini is made, the SecLelary sliall comtnuntca[e

tlie decision of a Constittteucy Cotnmit'tee to the Board rvithin fourt'een

days of the decision.

(15) The commLrnlca[ion to the Boatd utic1er paragraph (14) shall

incIudedulyexecut'eclproceedirlgs,togetherrvithallthestrpporting
docr-rments.

(16) Ttre Board shatl, u'ithitr ttrirtl' fl3y5 afteL receipt of^the

communication in paragraph (14), considei the rnalter and isstre a final

declaration rvhich shall be binding on alI parties

(17) A member against tr'Itotn a complaint is rnade shall not'

participate in the deli6erations and act'ii'ities of a Constitttencl'

bommitt"e frorn the time the Constitttepcy Committee starts

considering the comPlaint.

(18) If a member ag,ainst rvltotn a cotnplaint is^made.resP:l9t to

the alllgations to the iatiitaction of a Constiiuency Committee-and the

committee makes a Jetermination in the favour such lnember' tlte

member shall resume duties as a tnember of the Cornmittee'

(19) A Constituency Committee may relrlove the Chairperson or

Secretary from their r"ti"ttiu" positions for failing to perforrn their

functions, under regulations 8 and 9 respectively'

(20) A Constituency Committee shall inform the Cltairperson or

Secretary of tl,e reuro,it fot tt't" proposed removal ' and shall give tlte

Ctrairpeison or Secretary reasonable opportunity to be heard'

(Zl) A Chairperson or Secretary 11'[1e isremoved pursuant to

porug*p( (19) shati contintte to discharge ch-tties as a member of a

CoustitttencY Committee.

(22) Al least tn'o thircls of the totat membership of a Const'ituency

Cornmicteeshatlberequirecl[olemovettreClrairpersonorSecretary
from office.

I I ' ( I ) The ftrnctions of a Constittlency Committee shall be to-

(a) bLritd the capacity of project maliagement committees and

ser.rsitize rtre Commtrniiy on the operations of the Fund;

(b) consider all project proposats from alt lvards in the

Constituency ancl"any other projects rvhiclt a Consti[ltency

Cornmitlee ionsiclers beneficiat to the Constituenc)"

(c) ensure that' alI proposed projecrs thal are approvecl for

iunding meet the ieqiti'enients ol section 24 of the Act;

Furrcttons oI
Constl tuellcY
Cornilllttecs
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(d) ensLrre that project proposals submitted to the Board rnclr-rde
detarled bLrdget proposals, procLlrement plans and rvork
plans;

(e) rn approving a projecr and before submitting the to the
Board for consideration, satisfy itself and lnake a cleclaration
to the effect tha{. such project (rvorks and services) fall rvithin
llie functions of the Na[ronal Goyernrnent under. the
Constitution;

(f) consult rvith relevant government departtnents to ensure that
cosL estirnates for plojects are realistic,

(g) in considerrng joint projects, ensrrre r.hat the participaring
constituencies enter into negotiations for effective
implernentation of such projects,

(h) sub.ject to the provisions of the Act and these Regrllarions,
enter into a rnenrorandum of understanding ri,itlt
collabolating partrlers, detailing all aspects of lunding and
implementation, before respective constitLrencies approve
such a project forjoint lunding;

(i) rank projects proposals in order of priority rvhile ensuring
that on-going projects take precedence,

0) ensure thar all projects receive aciequate funding and are
completed rvrthin three ),ears;

(k) *,here a ltroject inyolves purchase of a parcel of land or a
building, ensure that the orvnersltip thereof is duly verified
and otvnership documents authenticated lvittr releyant
government agencies;

(l) ensure that projects proposed for funding futfil the
reqLrirements provided in. the Act and relevant circLrlars
issued by the Board;

(rn) monltor the implenrentation of projects in accorclance rvith
the monitoring and evalua[ion frarneu,ork prescribed by the
Board;

(n) ensure that project reports are preparecl and sLrbmittecl to the
BoaLd:

(o) ensule formation ol Project Management Comrnittees,
opening of project accoLrnts, project implemcntation and
closure of projects;

(p) ensure that tlre principles of public finance as provided for
tunder Chapter Tu,elve of tlie Constitution ancl the public
Finance Management legislation arc observed in the
management of the Fund:

(q) submit financial statemen[s to the Board rvithin sixty clays of
the end of the financizrl year to enable the Board comply rvith
sect.ion 39(a) of the Act;
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(r)

(s)

(r)

collabolate rvith tlte officer of lhe Board seconded lo the

Conslituency in the managernen[ of the Fund, irlcluding the

keeping of proper records anci tnaintenance of books of

zlccoLurI in accordatice rvith section 38(b) of t.he Act,

recommend to lhe Board thc retnoval ol a comtliltee
mem[rer in accordance rvttlt section 43(13) and (i4) of the

Act;

submit to the BoaICl [he report stipLrlated in section 5(5) ol
the Act, rvhiclt repor[ shall contain-

(i) a list of ail the nerv pro.iects commenced dtrring tire

financial year and their compl(etion status; and

(ii) a list of all projects approved, funded and commenced

dLrring previous financial yeal's, and their completion

status;

(u) enler into perlorrnallce colltracting rvith the Board on an

annual basis,

(v) in exerctsing its discretiort ttnder section 32 of the Act' be

guided by tlle principies of go\/ernance ensltrined in Article
l0 of the Constittrtion;

(u,) receit,e returlls from pro.lect management committees irr

accordance rvith regulation I5;

(x) maintain a da[abase of project lnanagement commiltees and

reports from the respective cotnmit[ees;

(y) ensure that the repor[s referred to in paragraph (x) are

received before funding is released for each phase of the

project being irnPlemented;

(z)recordthenamesofallthesigrratoriesoftheaccoutrtsofa
project managelnellt cotnmittee as cotnlnunicated to a

tlonstituency Commitlee by the project managemer]t

committee tlpon assLlntption of office;

(aa) receive and address atl cornplaints concerning 
. 
the

implementation of projects and collectively respond to

auditqr.reriescottcerningtlreFundattlteCons[i[r'tenc1,
lev el;

(bb)ensLtrethatthecotnrnitteedoesnotenterintocomtnittnents
for u'[rich ftrnding ltas not been a[located;

(cc) ensure pro.iects are labellect in accordance rvith the

guidetines issued by the Board; ancl

(c{d) petform any other frrnclion assigned to it by lhe Board'

|2.(l) A person may presellI a petition t,o ttre Boarcl lor retrrol,al

of a rnember of a constituency comrnittec or for the dissolr.rtion ol a

Consti tuency Commi ttee.

(2) A person rvho presents a petition to t'he Board for the

dissolution ol a constituency committee trnder section 44 of the Act

shall attach appropriate supporting cloctttrrents to ttre petitiort.

Drssolutr0n of
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_ (3) [n making a detelminatiou on a petitlon presented againsr a
Const.ituency Cornmiil.ee, the Board may calJ upon the petiti"oner to
provide more information in supporr of the petition

(4) The Board ma1, summon a peti[ioner Lo glve oral evrdence
anclto substantiate issues alleged to have been committed,

_ (5) IJpon considering a petition, the Board rnal,clissolve a
Constittrency Comrnittee in accorcla,ce rvith section aa ei of the Act

(6) The Board ma1,, *,liile a petition is urrcler considera[ion,
suspend a ConstitLrency Committee for an initial period of thirty days,
but for not more than srxty days.

(7) The Boaid sliall, during the proceedings referred to in thrs
regulation, ensure that the rLrles of natulal justice and evidence ar.e
observed and adhered to by alt parties.

l3 . The Chairperson may, in consultaLion rvith local leaders
convene open forum mee[ings rrnder section Z] of t\e Act, and shatl
publicise such meetings so as to reach as nrany constitlrents as possible,

- 
14 (l) Subject ro secrion 28 of rhe Acr, a Consriruency

Cornrnittee shall ensure that approved projects proposals are sr-rbmitted
to the Bcald rvithin the specified period.

(Z) If a Constituency Commitree fails to submit the lisr of
Constituenry based prolects proposals to the Board *,ithin the specified
period the Chairperson of a Constituency Committee shall rvrite to the
Board, before the lapse of the stipr,rlated time-

(a) explaining the circumstances that may lead to delayed
submission of projects proposals; and

(b) indicating the tirne frame u,ithin rvhich the list oi
Constitirencl, based projectsreferred to under section Zg(2) of
tlie Act shall be submitled [o the Board.

(3) If the Chairperson fails to notify the Board as required in
paragraph (2), such lailure shall amount to gross misconduct and
section 43 (13) and ( 1 4) ot the Acr shalt appl1, .

(4) A Constituency Comrnitteervhose projects have not been
approved by the Board in accordance ri,ith section 31(3) of the Act
may resubmit such projects for reconsideration by the Boarcl, subject to
fulfitting conditions that may be specified by the Boarcl

15. (1) There shall be appointed a project tnanagernent comrnirtee
for eacli project in a Constituency in accordance rvith section 36 of the
Act n,hich shall-

(a) implement prct.jects irr consultation r'ith the relet,aut
departments of governntent;

(b) rnaintain proper records of all minutes, accounting
documents and other records in relation to projects being
irnplemented;

(c) open and maintain an independent bank accounl for each
project;

Open [onrrn
rneetl ngs
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(d) prepare Ie[].lrns ancl frle them rvith a ConstitLrency Comlntltee

on a titnell' basis;

(e) accotrnt fol funds to a Constittletrcy Cotntnttlee' and

(f) Lrncleltake project clostrre, labetling and liatrdovet Llpon

cornPletiorl.

(2) A project lnanagelnent' committee sliall prepare altd sr-rblnit

hand over reports to a Constittlency Cotnnrittee'

(3) The Board shall provrde guidelines on the forniat 1p s'hich

,"cordi of the pro.iect lnallagement cornmittee' lvithdLarvals from

project trtanagement colnmitteJaccotlnts atrd handovel reports shall be

kept.

(4) A plo3ect lnatlagelrleltt cornmi[tee shall prepate-

(a) the requisite br'rdgets ancl bitls of quantities ' assisted by

relevant goverllmellt officers; and

(b) work plans shorving horv it intends to trtilize Lhe fLrnds given

to it for implernen[ing the project,

rvhich shatl be approved by a Cor-rstituency Committee before the funds

are released.

(5) A prcject mallagement committee shall z\ccotlnt to a

Constiiuency iominittee lor funds allocated to it'

(6) A Constituency Cornmittee shall not convelL itself into a

project management committee'

(7) Despite paragraph (6)' a Constituency Committee ma1'

implement a project rvhere the project involves-

(a) constrr-rction of a Constittlenc)' office; or

(b) procuremetrt of equipmen[, including motor vehicles' for the

Lxch.rsive ttse of a ConstitLrency Committee '

(8) Any payments due in the course of the implementation of the

pro.lecis'r"f".reA to irt paragraph (7) shall be macle through the

Cousti tttencY AccounL.

(gAConstituencyCorntnitteeshatlmairrtainaccLlra[erecordsof
ever)' project being undertaken rvithin. a partictrlar Constitttencl"

*,neinei sich projectis fLrlly or partll' funded'

(10)TheOfliceroftheBoarclsecondecltotlteConstituencl'
shail -(a) keep a recorcl of the bank accortnts opened by a project

mallagement commitlee; and

(a) table a quarterly Ieporl to a Constit'ucnc)' Comtnitlee on lhe

status olthc project managemenI commi[tee accottllts'

16.(t)TlrernanagemetltcotntTlitt,eesofinstittrtionsinti,lrich
Constituency Devetopme"nt F.r*d ftrnded projects are unclertakerl shall

ServeaSthe.project*unug",n.n'commi|teesforstrchinst,ittrtiorrs,and
shall open t"po*t" bank accor'rnts for ttre said ftrnds'
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(2) A Constrtuency Cornmi[tee shall, Lrpon approval of a
ptoposed project by the Board, infoln.r the relevant inititution and
commlrnlty of the approval .

(3) Where a project rvas nofmanagecl by a projecL tnanagemenr
cominittee,the Constituency Comrnrttee shali reqirirj the Corninunitl,
to foun a project ltlauagement committee, rvhich sliall_

(a) corisrst of not rnor.e than five members,
(b) have not more than rw,o-thirds of rhe members being of the

sarle gender; and

(c) consrst of me*bers *,ho rneet the principtes enshrinecl Lrnder
Arrrcle l0 and Chapter Six of Constitirtion

(4; Llporr tlre lormation of rrre rnanagement committee referred Loi. paragraph (2), the rnembers of the managernent committee shalr
forr'ard to a Co.stituency Committee, rninr-rtes doc'menting their
election.to the managen'ren[ comrnittee, accornpa.ied by copies"of the
registralion certificate and the constitr-rtion of th; managernenl
cornrnittee.

(5) The offrcer of the Board seconded to rhe constituency srrall
after recerving the documents referred to in paragraph (3), in n,riting
inform the membe.s of their duties and obrigations irnder these
Regulations, and various statutes ancl guidetines issued by the Board.

- (6) 'i'he pro.iect management commitlee shail , rvithin seven days
of receipt of the conrmunication referred to in paragraph (4), convene a
meeting at rvhich a chairperson, secretary and treasurer shall be elected
b1, the members of the management comrniilee.

(6) The officials elected pursuanr to paragraph (5) strali be the
signatories to the project's bank account

17. (1) A Constituency Comrnittee may remove a member or
mernbers of a project management committee for_

(a) failure Lo maintain proper records of minLrtes of meetings,
accounting documents and other records of a project;

(b) faitLrre to prepare and fire retirrns '.r,ith a Consti[.ene.,
Cornmittee as required;

(c) failuLe to acco!.lnt for funds rvhen required b1, 2 go,.,r,ituenc1,
Committee,

(d) causing disharmony rt,ithin the project managemenr
comrnittee;

(e) rnisappropriation of fLrnds;

(0 gross misconduct;

(g) prornotion of unethical prac[ices, or
(h) anv otherjustifiable cause.

(2) Thc rernoval of a membel or rncrnbers of a projecr
management comrnittee ma)/ be initiated by a Constituencl, fe6*1,,"",
the relevant CommLrnity or other stakeholders

Rernoval of
nrenrbers of pro.lect
rn anagetnenl
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(3) If a majoritl' of the metnbers. of a project rnanagement

committee ur" ,"*or.d iti accordance rvith paragraph (Q and there

exist managemel]t Conlmit[ees of insti|utions in lr,Irich Cons|ittretrcy

O.u"f op,r."nt Ftrnd ftrnded projects .are being undertaken ' the

ConstituencyCornmittee *tV it'#tiiately strspend [trncling to sttch

projects.

(4) The Officer of the Board secotrded to Consti[uerlcy the shall

report tlie suspension of ftrnding ttncler paragtaph (3) to lhe atrt'ho.rities

in'Jurg" of aiministering the iristitLrtions' and require the a^uthorities to

addressthe inst-ances co,riplain"O of before Lestrmption of funding to

the project.

(5) The removal
committee shall be based

in palagraPh (1), and

opportunitY for a fair hea

(6) The removal o[ a member of a project mallagelnent

.o.*iii". shall be strbiect [o the approval of the Boarcl

18. (l) A Constiluency Committee may e{rgage staff in

accordance u'ith sectio-n +S it the Act through a transparent and

competitive process.

(2) In the performance of ttreir duties under lhe Act and these

n"guriionr, the staff oia Constituency Committee shall be responsible

to the Constittrency Co*'"i'i"" throtrgh the Officer of the Board

seconded to lhe Consti[uenc1''

(3) The Officer of the Board seconded to the Cons[ituency shall

,"guturiy update the r.etoras of the staff of a Constitttency CommitLee'

and shatl, vyltenever,"q*ii"a, '"nfe 
such records available to the Board'

(4) The Officer of the Board seconded to the Constitr'rency shall

ensure that att "*ptoy"t' 
are paid on time'.and all statutory deductions

or. p.o*ptty remiited to the relevant authorities'

(5) A Constituency Committee shall observe the provisions of

Article 27 (8) of ,n. Coniti*tion and section 45 of the Act $'hen hiring

s taff.
(6) The Board may issLre guic'lelines^rvith regalcl to the hiring and

retention of ConstitLren"! 
-orn'iittee staff to ensure smooth operations

of a ConstitttencY Comlllittees'

(7) A Constitueucy Committe^e shall ensLtle that its staff

clisctraije their dr-rties effectivety and efficiently'

19. (l) Where all accot'tnt is estabtislred for tlte purpose of a joint

project or .ioint proctlrement, the mandalory signatories to [he accottnI

shall be-
(a) the Olficer of t'[re Board seconclecl Lo the Constit'r'rency from

lhe res Pectiv e Const'ituencies;

(b) the accoLlntant in charge of the Fr-rncl ' lrorn each of the

consti[uencies; and

(c) one signatory from each of ''r Constitttency Cornmittees

of a member of
on evidence sttPPoIti

Ihe accused tnelnbe
ring before removal.

a pro.iecI managetnent

ng t[.re groLrnds sPecified
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Lrnder.taking the joint proJect,

(2) In the event of any disp.te ,,vitli regard ro ttie signatories ro
the accorrt, thc Board shall specify the sig.ator.ies and inform the
Consti tuencies uncler.taking the ioi nt project o,:;oi n t pr ocurement

(3) The returns refe.red to in sectio. 5(5) of the Act srrail be
made in the formar prescribed by the Board.

20. (l) A Constituency Commitree shall ensure that the
ernergellcy reser\/e rs Lrtilizecl in accordance rvith the provisrons of
sections 24,25 and 48 of the Act

(2) The Lrtrlization of the ernergency reser,e shall be reportecl tcr
the Board rvithin thirty days of the occurLnce or tlie emergency, in the
format ;;rescribed by the Board.

Zl. (l) A Constituenc)r Committee may supporr social security
plogrammcs in accordance ryith the provisions section 4g of the Act.

(2) The programmes Lefer.rccl ro in paragraph (l) shail support
constituents living *,ithin a Coustir.uency br-rt tlre support shaii 

^not

inclLrde personal cash arvards.

(3) A Constiruencl, Cornrnittee shall vet all persons proposed to
receive s,pport in accordance rv,ith g*iclelines issued by the board.

(4) A ConstitLrency Cornmittee shail, in supporting sociar security
proglalnmes under this regulation, consult rvith the releYanI national
governlrrent agencie.s.

(5) A Constrtuencl, Committee shall allocate .ot less than t\\,enr),
five percenr of the funds allocat.ed to a constituency for b.rsaries.

22 The Board sliall submit its annLral budget to the Cabinet
Secretary for approval as provided Lrncrer Section z3 (t) of the Act, ancj
a copy thereof to the National Treasury.

23 (l) In exercising adrninistrative supervisio. over the officeL
of tlre Bozrrd seconded to the constitrrency under section zz (z) of the
Act,. a Constituency Committee shall have due r."gord' 

'to 
the

anploynre.t larvs applicable to the contract of, emptoltnent of the
Officer ol the Board

(2) Whenever the Officer of the Board seconded to the
Constitr-rency iniends to be absent frorn the Constituency, the officer of
the Board shall, in rvrir.ing, inform the Chairperson ol a co,stitLre.cl,
Cornmittee o[ s,ch absence, and i. the absence of the Chairperson
shall, inform tlre Secretar.-y.

(3) Whenever the Officer of the Board is absent from the
Consti[Lrency, the olficer of the Boardshall ensure that a copy of thc
tvritten cornmLrnication in paragraph (2) is forrvarded to-

(a) the Board,

(b) ttte Regional Coordinator: and

(c) the olficer of the Board responsibre for ttre officers of thc

[:nrergency rcserue

Socral secunry
programmcs rrnder
section 48 of the
Acl

Frrrances of tlre
B oard

Supewrsron of
officer of lhc Board
secorrded to the
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Board seconded to constitttencies,

24. (l) Ttre Officer of ttie Board secondecl to tlte

Cons[ituencyshall preside over the handoveL from one

ConstituencyCommitiee to another, aucl shall submit a reporl on the

handover to tlie Board rvithin fourteeti da1'5 from the date of the harld

over.

(2) The lrattdover referred to in paragraph (l) shall be in

accoldance r.vith guidelines issued by the Board'

25. (l) The Officer of the Board seconded to the Conslitltencl'

shall prepare a cletaited budget. procurement ptan and rvork plan for the

v"ri,'f"i the National Goiernment Constituency Development Fund
-Committee 

office, and sliall, rvithin the first qtlalter of a netv financial

year, present thern to the Committee for approval'

(2) A Constituency comrnittee shall not inctrr expenditttre.unless

such expenditure is iu pport"d by all approved u'olk plan ' a

procurernent Plarr and a budget.

(3) The approved rvork plan, procLtrement plan and budget

referred to in paragraph (2) shall be separate doctttnents and not

componerlts of each other, thereby forming attachments to the minules

of the meeting rvhere deliberations tvere made'

(4)AConsti[r.rencyCommitteemay,r'rnderspecialcircutnstances
and after the second qualter of the financial year, revise the budget'

procurement plan and work plan referred to in paragraph (1)'

(5)Theofficeroft,heBoardseconcledtotlieConstituencyshall,
at the end of every financial quarter, submit re[urns to the Board

shorving the utilization of fttnds referred to in paragraph (1)' ina format

prescribed by the Board.

26. (l) The Board shall issue guidelines for the monitoring and

evaluation of projects pttrsuant to the provisions of the Act'

(2) A Constituency Committee shalI carry out monitoring arld

evaluation of projects af regular int'erl'als and slialI submit reports on

the monitoring Lnd evaluation exercise in accordance r'ith the

guidelines issued under paragraph (l)'

(3) A Cons[ituency Commi[tee shall ptrt in place meas!'tres to

ensure sustainability of projects funded under the Act'

27 . (l) The public procurement ancl clisposal lax's shat.l apply

rvith tespect [o any procirremenl by a Constituency Comrnitlee or

Project Management Committee.

(2) The membership of the Tender Comnrit't'ee of the Fund sliall

be irt accordance \vith the provisiorls of the public procurement la\vs'

(3) A Constituency Commiltee shall, in undertaking proctlrelnent

actiyities, enstlre that tlre process is fair, eqiritable, lransparent,

cornpetitive and cost elfective.

28. (i) Arty accruing revenrtes, interest and liabilities from any
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Cons[ituency account realized purs,ant to section 12(9) of the Act,
shall be declared and deposited in the Co,stitr-rency bank accoL,1r,

(2) A Constituency Cornmirree shall, upon realization ol rhe
fuuds referred to in paragraph (t), seel< approval from the Board to
utilize of the funds in the manner, prescribed in the Acr

29. (l) A prolect management committee shall only open a bank
accoLlnt in accordance lvith a resolution of a Constituency Cornrnitlee
and upon official introducr.ion to rhe Bank b1,the Officer oi the Board,

(2) Any change of signatorres of a bauk accouut by the project
rnanagement committee shall be recorded in the minutes rvith reasons
thereof and fonvalded to a ConstitLlency Committee

(3) A Constituency Committee shall ensr-rle thaL r.he project
managemerlt committee opens a bank account in an approved bank for
each approved project.

(4) The project management committee shall, by a resotution
recorded in the minutes oI tlie cornrnittee, appoint signatories to its
bank account.

(5) Every payment oLrL of tlie projecL management. comrnittee
accoLlnts shall be-

(a) on the basis of a resolution r.ecorded in the minutes of a
nteeting of the project management cornmittee; and

(b) accompanied by a cheque or a payment confirmation
schedule issued in accordance ivith the guidetines issued b1,
[he Board.

(6) Payment for alI projects that are implernented direcrll, [1, n
Constitr-rency Committee shall be made out of the Constituency Fund
accoLrnt opened in accordance ii,ith the provisions of the Act.

30. All communications of a Constituency Committee, other than
the project submission forms, shall be originated by rhe officer of the
Board secondecl to the Constituency or the Secretar),of [he Comrnirtee.

31. (l) A Constituency Committee shall establish and rnaintain a
complaints legister in respecr of all complaints received *,ith regard to
the operations of the Fund in the Constituenci,, and shall forivard a
status report of the complaints to the Board at the end of each quarter in
a financial year.

(2) A Constituenc5, Comrnittee shalI address all complainrs macle
to it before forrvarding the cornplaints to tlle Boarcl.

(3) A complainanL shal[, in ior*,arding a dispute ro rhe Board for
consideration, dernonstraLe efforts rnade to havc the matter resolvecl at
the Constituency Ievel.

(4) A Constituency Cornrnittee shall, as rnuch as possible, ensure
and demonstrate the effort rnade torvards resolving a complaint at the
Constituency Ievel.

(5) A Consti[uency Cornmittee shall maintain a clearly markecl

Acco[il t s
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t
and secured complaints sgbmission box in accordauce rvith gurdelrnes

issued by the Board

(6) Tlie Board shall issrLe gtrideiines to a Constituency
Committees on mechanisms and procedures for l.rancllrng complatnts
and litigation.

32. (1) A Constituency Cornmittee shall liavc one designated

office rvithin the constituency \vhich shall be easily accessible to the

public.

(2) An Officer of the Board seconded lo the Constiluenc)'sltall be

the custodian of a Constituetrcy Cotnmittee Office.

33. The Cabinet Secretary shait, rvith the approYal of the National

Assembly Select Committee on National Governtnent Conslituencies
Developrnent F-und, issue guiclelines on alloivances payable [o members

of a coirstituency committee ald other government officers involved in

the management of the Fund

34. (i) A Member of Parliament strall, upon appointing the

rnernbers of the Constituency Oversight Committee, forward the

particulars of the appointees to Lhe officer of the Board seconded to the

Conslituency lor the purposes of recording the same.

(2) A Constituency Oversight Committee established under

section 53 of the Act shall perform its fr.rnctions in the furtherance of
commr-rnity oversight over the Ftrnd.

(3) A member of the Constituency Oversight Cornmittee may

attencl meetings of a Constituency Cornmittee and atry viervs and

recommendations expressed by such member shall be given due

consideration by a Cons[iluencyCornmi ttee.

(4) The ConsriLuency oversight committee rvill be facilitated in
performance of its aclivities by the funds allocated for Monitoring and

bvaluation, provided that not mole than one percent of the allocated

funds sliall be used for thal, purpose.

(5) The Constituency Oversight Committee may request' for

information from a constituency Cornmittee in rvriting, specifying the

reasons for u,tticl.r such inforrnation is sought

YUSUF MBUNO,
Chief Executive Oficer,

NationaL Governntent Constituenc ies DeveLoprttent Fund BoarcL
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